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Public Policy Intern
Intern Position Plan
5-19-2011

The Idaho Nonprofit Center is a 501(c)(3) statewide association providing information, assistance, collaborative opportunities and public advocacy to nonprofits in Idaho.  

Duties
The Public Policy Communications Intern (Intern) is a 7 month long internship starting October 1 and ending April 30, 2012.  Primary duties include researching and understanding Nonprofit Center members’ policy issues, creating email policy alerts during the state legislative session, and assisting in developing and implementing the annual Nonprofit Day at the Legislature.  

[bookmark: _GoBack]Working closely with the Idaho Nonprofit Center’s Public Policy Committee (PPC) and Executive Director, the Intern will review several online sources of national nonprofit policy information as well as a weekly list of issues from the state legislature.  The Intern will prepare the weekly alert (or more frequently, when an urgent response is needed), based on criteria established by the PPC and his/her own good judgment.  If a coordinated response from the nonprofit membership is required, the Intern will assist in preparing materials for distribution and/or collect responses.  The Intern will develop and keep current the web-based Bill Tracker and support the Statewide Nonprofit Week and Annual Day at the Legislature activities.  As time permits, the intern will participate in relevant legislative committees and public hearings.  

Qualifications
The ideal candidate will be pursuing an advanced degree in public administration, nonprofit or business management.  He or she must be knowledgeable about state and national legislative processes, have the ability to analyze policy issues, and have strong writing and editing skills. The ability to work independently but take direction and input from a seasoned policy committee is essential.  Knowledge of the nonprofit sector is a plus, as is an undergraduate degree in public administration, political science, or nonprofit management.  

Commitments
The Intern needs to commit to a full term (October through April), five hours per week.  Some of the work may be performed at home or on campus, but the majority of the time will be spent in the office, weekdays between 9 and 5.  The Intern will be given an office computer, desk and phone to use as well as access to subscription policy services.  

To apply

Submit a resume and brief statement of your interest in the position and how it supports your academic and career aspirations to: lhoffmann@idahononprofits.org.  Applications must be submitted by 8/31/11.  
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