Idaho Voices for Children Internship Opportunity
June 27, 2011
Internship Opportunity Announcement
Idaho Voices for Children (Non-Profit) 
(For summer and fall 2011)   
POSITION TITLE:  Pledge Project Manager
BENEFITS: You will be exposed to business and community leaders throughout the state.  You will gain experience in running a campaign, speaking to community leaders, and interfacing with state officials.  A great opportunity to be an integral part of a team working on a statewide campaign advocating for Idaho’s children.
DUTIES/JOB DESCRIPTION:  Support and assist in managing the campaign to Sign the Pledge for Idaho’s Children.
· Assist Project Leader in obtaining signatures of 25,000 Idahoans, including business, education, and influential leaders in the 4 geographic areas (SW, Eastern, Central and Northern)
· Increase the awareness of IVC and IBCEE through social media (generate content for FaceBook page, and web site pages)
· Monitor the list of influencers and signatures obtained
· Follow up with Board members and assist them in obtaining key influencer signatures
· Create and implement a plan for state high schools to create a 3- 5 minute campaign video/digital media, with a reward for the “best”
· Create and implement a plan for state colleges to raise awareness and obtain student signatures
HOURS:  Are flexible, but will need 6 - 10 hours a week for the summer and fall, 2011.  (Our office is in BoDo on 9th Street.)
REQUIREMENTS:  Skills needed: 
· Organized, methodical, attention to detail
· [bookmark: _GoBack]Spreadsheet literate
· Good communication and writing skills
· Marketing and public relations skills to be used on the campaign
· Good working knowledge of Microsoft applications such as Word, PowerPoint, Excel
· Will be working with GiftWorks (donor management software – will be trained on this)
· Working knowledge of social media such as FaceBook, and web page content editing
Project management skills are essential, as well as an ability to work with volunteers and community leaders.  Marketing skills for pushing out the message and creating awareness will be very helpful.
COMPENSATION:  Volunteer.
HOW TO APPLY:  Please submit your resume and a cover letter to:
Diane Schwarz
Board Secretary
Idaho Voices for Children
dianeschwarz@hotmail.com
208-949-0682
APPLICATION DEADLINE:  “Open until filled.”
FOR MORE INFORMATION CONTACT:  	Diane Schwarz, 208-949-0682
							dianeschwarz@hotmail.com	
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