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Editorial Intern Job Description

Total time commitment of 15-20 hours/week for a minimum of 3 months
This is an unpaid internship.

► Research story ideas and write 3-5 Breaking News stories per week for www.sijournal.com. 

1. Each news brief should be 200-400 words in length and include a photo and company logo. 

2. Enter all stories and photos into Clickability and reassign to managing editor. 

► Conduct research for special publications as needed, including the Green Real Estate Guide, Top Ten Green Building Products and the Green Office Handbook. 

► Write occasional news briefs for print edition of Sustainable Industries. 

1. Each news brief should be 200-400 words in length, depending on assignment. All information stated in press releases should be verified by the person/people interviewed.

2. Compile photos and company logos to accompany briefs.
► Write occasional news briefs for www.nwcurrent.com.  

1. Each news brief should be 200-400 words in length and include a photo and company logo. Taking information directly from press releases is OK in this case, as long as all sources are cited.

2. Enter all stories and photos into Clickability and reassign to managing editor. 

► Copy edit pre-press versions of Sustainable Industries and nwcurrent.
► Contribute event and job leads for www.sijournal.com and www.nwcurrent.com. 

1. Add new events and job listings into Clickability on a regular basis. Reassign to managing editor. 

► Participate in monthly editorial staff meetings – contribute ideas for upcoming editions of Sustainable Industries and nwcurrent. 
Contact: 

Becky Brun

Associate Editor
(503) 595-9554

becky@sijournal.com
Sustainable Industries

735 SW First Ave., 3rd Floor

Portland, OR 97214
