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Statesman copy desk intern


JOB SUMMARY: While learning Statesman practices and standards, edit copy, write headlines, lay out and proofread pages with speed and accuracy, according to Statesman style. Work as part of a team with other Statesman employees. Attend regular training sessions for interns, and other training and meetings as required. Keep track of your hours and your work product to discussion with your school and with the supervisors who will be assessing your internship at its end.
 
DUTIES AND RESPONSIBILITIES:

 1.
Edit local and wire sports copy, checking for spelling, punctuation, grammatical errors and
       style as well as awkward wording and sentence structure, errors of fact, poor organization 

and libel.  Must be able to work with reporters, photographers and designers to answer 
 
critical questions not addressed in the copy.
 2.   Write headlines, striving for accuracy, speed, brightness, conversational tone and a sense
       of urgency.
 3.   Paginate wire and other news and agate pages as assigned in Quark Xpress, and release 
       pages to appropriate place, making sure pages are checked in properly.
 4.   Read page proofs and make corrections.
5.    React to change productively and to handle other tasks as assigned.
6.    Confer and consult with supervising editor at least daily. Seek guidance and feedback.
7.    Make deadlines.
8.    Read The Idaho Statesman and www.idahostatesman.com
      <http://www.idahostatesman.com/> daily and be familiar with their contents.
9.    Attend sports and/or copy desk meetings.
10. Help prepare stories for online.
11. Responsible for the department’s adherence to all safety policies and procedures.
12. Other duties as assigned.

Develop your knowledge and familiarity with journalistic skills such as well as grammar, spelling and punctuation; keyboarding; ability to edit copy; ability to communicate effectively with others; ability to meet deadlines and work under pressure.  Knowledge of Quark software a plus.  Pagination experience a plus.  Basic knowledge of current events and local geography. 
How to Apply: Email your resume as well as copies of your work to jobs@idahostatesman.com   Please put the internship title in the subject line of your email

