INTERNSHIP  OPPORTUNITY


Organization:  Idaho Commission for Libraries 
http://libraries.idaho.gov
The Idaho Commission for Libraries, Talking Book Service is undergoing major changes as we move from analog to digital talking books.  We have completed the installation of a new direct to digital recording studio, and are now in the process of transferring our older reel tape masters to digital files.  This would be a great learning environment for students wanting hands on experience with digital audio software. 
Job Title:  Audio Book Production
Duties: Student Will:   Operate digital recording studio for the Talking Book Services program to produce master digital talking books.  Operate digital to analog conversion software, to create 4 track cassettes for distribution to talking book patrons.  Operate analog to digital conversion software to transfer master reel to reel tapes to digital files.  Review and edit transferred files to conform to National Library Service guidelines for digital talking books.
Recording Studio Duties
· Set up for recording session.

· Work with a live narrator.

· Set and monitor audio levels.

· Follow along with a print copy of the book being recorded.

· Edit out errors as they occur.

· Insert audio index tones as required.

· Give narration direction, such as correcting pronunciation or inflection errors.

· Assure National Library Service recording standards are met.

· Add session information to recording log.

· Put away materials in proper locations.

Analog/digital and digital/analog format conversion

· Operate high speed reel tape duplication equipment.
· Operate analog to digital conversion software.
· Review and edit converted files.
· Operate high speed cassette tape duplication equipment.
· Operate digital to analog conversion software.
· Prepare converted materials for distribution to Talking Book Customers.
· Keep detailed information logs.
Required Skills: 

· Good knowledge of language, word pronunciation and artistic interpretation of the written word. 

· Knowledge of audio recording methods and basic computer skills, or the ability to learn.

· Good interpersonal skills and a willingness to work with people of diverse backgrounds.

· Willingness to pay very close attention to detail. 

· Good vision.

· Good hearing

· Good ear-eye-hand coordination.

Hours Per Week  


3 to 10 hours per week

Semester Available  

Fall, Spring, AND Summer

Will pay be available   

No

Contact Person and Supervisor:
Name:  
Sheila Winther

Title:  

Volunteer Services Coordinator             

Address: 
325 West State Street


Boise, ID  83702

Telephone:  
208-334-2150

E-mail:
sheila.winther@libraries.idaho.gov

