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Donahoe Pace & Partners Ltd.


Communications & Public Relations Internship


Fall 2011 - Spring 2012
Anticipated Start Date:
NOW



NOTE:  
This internship offer will continue for Spring and Fall semesters
Hours per week:
15

Will Pay be Available:
NO

Job Site Address:
Same as Below

Internship Qualifications

Junior or Senior level Communications Major

Excellent organizational and team skills  

Proficiency in Microsoft Office and other agency software programs

Strong written and oral communication skills

Resourcefulness and ability to think through tasks from start to finish

Inquisitive and open mind with ability to ask the right questions

Integrated online marketing and media knowledge

Long term interest in public relations or agency career

Internship Availabilities 

Preferred Hours: Flexible TBD per week (Internship for academic credit only based on hours)

Preferred Schedule: TBD @ Monday – Friday, 9a – 5p (Some nights or weekends may be required)
Preferred Location: Downtown Boise Office (Monthly parking provided by company) 

Contact person and/or Supervisor:

Name:


Tim Pace
Title:


President






Address:

802 W. Bannock St./ Sut.LP108, Boise, ID 83702




Telephone(s):
D 208.424.3422/C 208.761.9311
E-Mail:                     Tpace@donahoepace.com
                                
Internship Summary and Scope of Experience


Description of Internship (major responsibilities; what the student can expect to learn)

Develop proficiencies in Communications and Public Relations Planning for Agency Clients.

 Assist and manage development of client communications and media strategies, including market and media research, writing communications briefs for client approval, including estimates and budgets, and executing approved communications plans and projects, including media planning and research, press development and media distribution, and media contact and public relations analysis.

Develop proficiencies in Creative Communications Planning and Execution for Agency Clients.

 Assist and supervise development of integrated marketing communications plans with public relations strategies, including creative research and writing creative briefs, and execution of approved creative projects, including creative writing for press relations, promotion, online marketing and social media, and related press relations projects.

Develop proficiencies in Principals and Skills of Public Relations Management of Client Services.

 Assist and engage in client conferences and agency management of approved public relations plans and projects as assigned with responsibility for direct client and agency communications, contact with outside representatives of promotion and public relations media, and other outside contacts for agency services as may be assigned for successful completion of client projects.
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