Department of Communication

INTERNSHIP OPPORTUNITY DESCRIPTION FORM

ORGANIZATION:  Boise Rock School

Internship Description:

An intern with the Boise Rock School would have some or all of the following duties: 

· Assistance with marketing of the school, including coordination of press releases, postering, hand-billing and all of the other fun stuff that goes along with marketing

· Assistance with the set up and execution of school concerts. Boise Rock School concerts typically involve 20 + kid bands rotating on stage to play Green Day, AC/DC, originals, etc. They are a ton of fun.

· Management of inquiries from parents and students. We get a lot of inquiries from parents and students.  Successfully placing a student involves a deft handling of both student availabilities and school openings.

· Email and calendar management for the school. We get lots of emails and we have a lot of classes. 

· Invoicing receipting of parents. This is typically done with the utilization of Quickbooks and database management software.  

There may be other duties.  The most important aspect of any intern is that he or she:

1. Gets along well with kids

2. Really likes music and

3. Is organized.

Anticipated Start Date: 
4/21/10

Terms Available:    

Fall, Spring, and Summer Semesters

Hours per week: 

Variable – Ideally 10 hours per week             

Will Pay be Available:  
YES  
Amount: There may be a small stipend available depending on hours worked.

Job Site Address: 

1187 West River Street, Boise, Id 83706    

Contact person and/or Supervisor:

Name:


Ryan Peck
Title:


Marketing Director





Address:

1187 West River Street



Boise, Idaho 83706











Telephone(s):

208-484-9117
E-Mail:  

info@boiserockschool.com











