2012 Legislative Session Internships Senate Minority Offices

The purpose of the internship is to introduce the student to Idaho’s legislative process with an emphasis on how the minority party gets a voice in the deliberations. 

Reports to: Chief of Staff for the Minority Office in support of the Minority Leader and all Democratic caucus members. 

Major Tasks: 

· Perform legislative and issues-oriented research. This includes background research, reviewing legislation in other states, investigating fiscal impacts, writing statements of purpose for proposed legislation, helping arrange public testimony and coordinating meetings with interest groups. 
· Constituent support and communications. 
· Work with caucus members in devising strategy for committee testimony, drafting/editing floor debate arguments and assisting in coalition building to ensure passage of legislation important to the caucus.
· Media relations assistance. This includes helping to compose and issue press releases and coordinating press conferences. 
· Event planning. 

Minor Tasks: 
· Attend meetings and speaking engagements of the leadership and minority caucus.
· Track bills of interest and keep caucus chairman informed of progress.
· Design and manage databases, set up e-mail files for legislation and other communication matrixes. 

· Assist in all other duties as assigned. 

Internships can be completed from any Idaho college or university. Applicants are not required to be political science majors. Former interns have majored in marketing, communications, and computer science. While being located in Boise affords opportunities to be very close to the process, applicants are not required to be located in Boise. Successful internships have been completed all over the state. 

Start Date: We are seeking interns interested in assisting Senators in the Minority (Democratic) Caucus during the 2012 Legislative session.  The internships, which are open until filled, begin January 9, 2012 and run for the duration of the session (generally 90 days). 

HOURS: Flexible hours available Monday – Friday with no minimum hours per week. 

REQUIREMENTS: Must be able to adapt quickly in a fast-paced environment and work well without direct supervision. Applicants need to have strong organizational, research and communication skills and a basic knowledge of Microsoft Office software. No previous political experience is required. 
COMPENSATION: No financial compensation is offered. Credit will be awarded in accordance with school and/or departmental guidelines based on the number of hours worked during the session which generally runs from early January through March. 

EVALUATION: The intern will be evaluated on dependability, quality of work, personal interactions, ability to multi-task and learn on the job, and initiative. 

See attached Legislative Internship Application
LEGISLATIVE INTERNSHIP APPLICATION
Idaho Senate Democratic Caucus

Idaho Statehouse
P.O. Box 83720

Boise, Idaho 83720-0081

Name________________________________________________________________________



Address______________________________________________________________________



Telephone(s)________________________________
     Date of Birth__________________


If Applying Through College Internship Program:

Name of School__________________________
 Year________ Major_____________________


How many credits will you receive through this internship?_____________________________



List courses you have taken which are applicable to this internship (see job description):

Course Title




Credit Hours

Grade

Instructor
In addition to this list of courses, please submit one copy of your academic transcript.

This is a non-paid internship.  The legislative work day is 8:00 a.m. to 5:00 p.m., Monday through Friday during the months of January, February and March (and possibly longer). Please indicate what days and hours you are available:

Days______________________________
Hours_______________________________




Other limitations (please explain): 

















Date





Signature of applicant

Return this application, along with a resume and two references, to Diane Kelly, Chief of Staff, Senate Minority Office, via email, fax or post:

E-mail: 
dkelly@senate.idaho.gov
Fax:
208-334-2116

Mail:

Idaho State Senate
P.O. Box 83720
Boise ID 83720-0081

Internships are open until filled.

If you must withdraw from consideration for any reason, please notify the
Senate Minority Office as soon as possible.
